
1.	 Download and install Filezilla from here.

2.	 Upon first run open the Site Manager by clicking 
the button highlighted at right.

3.	 Enter the protocol, server address, username and 
password as shown.

4.	 Click OK to save the server (you can rename it at 
any time by clicking the Rename button below the 
list).

5.	 Connect to the server by reopening the Site 
Manager and clicking Connect

6.	 The right pane will display your home folder
7.	 Right-click in the pane to create directories for your 

editions (we recommend using the format YYY-
MM-DD)

8.	 Drag and drop files from your computer onto the 
new directory to upload
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1.	 Download and install Cyberduck from here.

2.	 Upon first run open a new connection by clicking 
the button highlighted at right.

3.	 Enter the protocol, server address, username and 
password as shown.

4.	 Click Connect.

5.	 The panel will update with the directory contents 
of your home folder on the OHT server

6.	 Right-click in the pane to create directories for 
your editions (we recommend using the format 
YYY-MM-DD)

7.	 Drag and drop files from your computer onto the 
new directory to upload

8.	 Reconnect to the server by double-clicking the 
server bookmark in the Bookmarks panel
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